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Recreation Planner
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Ta matou mauri

Our principles

Our
purpose

Our
vision

Our
values

Our
customer promise

To make Waimakariri a great place to be, in partnership
with our communities.

We are a respectful, progressive team delivering value
for our customers.

We will....
Act with integrity, honesty and trust Keep you informed

Do better every day Take responsibility Work with you and each other

We will be professional, approachable
and solutions-focused.
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Position Details

Purpose of Position

The purpose of this role is to strengthen community wellbeing by planning and shaping high-quality public places and
spaces, and by leading the development of future policy, strategy, and planning frameworks for the District.

The role delivers urban design advice for new and evolving urban and civic spaces, and provides strategic planning input
into the Long Term Plan, District Plan, and subdivision processes. It develops proactive, recreation-focused planning and
design solutions that improve community outcomes in the public realm.

The role provides current advice on relevant legislation and regulatory frameworks such as the Reserves and

Conservation Acts, responds to property and landscape planning enquiries, and contributes to the preparation and
ongoing review of reserve management plans and Greenspace policy documents.

Key Relationships

Responsible to

Design and Planning Team Leader

Responsible for

Nil

Internal External

Mayor, Councilors, Elected Representatives/Committees Te Ngai TGahuriri RGnanga; Public; Legal Advisers;
Management Team and Human Resources Central Government Agencies/Ministries; Regional and
Community and Recreation Department Local Authorities; Community Groups/Advisory Groups;
Plan Implementation and District Planning Unit Land Developers; Suppliers/ Consultants; NGOs; Te
Project Delivery Unit Kohaka o Tuhaitara;

Is there an approved delegated authority for this role? [ IYes 0 No
If yes, state limit for role $: 0

If yes, is this role responsible for that budget? [JYes 0O No

Vetting Requirement (contact HR for further advice as required)

Under the NZ Police vetting criteria, thorough vetting is required to safeguard communities by assessing the backgrounds of individuals
who work with vulnerable populations.

This role provides care/protection/education/training to vulnerable members of society such as children,
young people, elderly and/or disabled. [IYes [0 No

If yes, does this role fall under the Childrens Act 2014? [IYes | No

If yes, this position has been identified as:

Vetting under the Children’s Act 2014 is necessary to ensure the safety and well-being of children by thoroughly assessing individuals who work with them.
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Key Result Areas

KPI (area of responsibility)

Green Space (recreation) Planning

Key planning documents and legislative requirements

District planning and growth for community green space provision

Easements and covenants

Professional Development

Measure (successful when)

Provide general planning advice for Greenspace team. Advise on
resource consent conditions and negotiate and monitor reserve
development agreements for new subdivisions.

Assist the Team Leader in preparing a ten year development plan
for Greenspace and associated facilities including sports grounds.
Provide evidence as required on behalf of Greenspace as an
expert for hearing processes.

Provide professional planning advice to drive the development of
policy and strategy to ensure the community and recreation
needs (both current and future) of facilities, programs and
services meet community and market needs.

Take part as an active member of project control groups to
support the development of policy and strategy as well as action
plans for future delivery.

Work with the District Plan Review team to update and ensure
ongoing quality control of key open space chapters.

Continue to work with developers and key Council departments
on growth areas, subdivision and planning requirements for new
assets and outline development plans.

Provides quality planning advice and negotiation regarding
easements, covenants, esplanade strips/reserves and other
mechanisms for achieving the District's Green space plan.

Maintain skill base by agreeing a professional development plan
with the Design and Planning Team Leader. Professional
development activities may include reading, on line training
and/or attending training sessions
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Key Result Areas Continued

KPI (area of responsibility)
Gives effect to Te Tiriti o Waitangi/Treaty of Waitangi and

partners effectively with Te Ngai Taahuriri RGnanga when
required.

Relationship management and engagement

Civil Defence, this is a responsibility of all Council Officers.

Carry out other duties as may be required

Report writing and presenting

Measure (successful when)

Has cultural awareness, understanding protocols and the
importance of our partnership with local RGnanga
Attends training on cultural awareness and te reo as required

Develop key relationships with various community groups, elected
representatives and key stakeholders as appropriate, in the
planning and development of public spaces

Communication with Council and/or Community Board and any
relevant Committees is respectful, appropriate and in a timely
manner.

Proactive engagement and collaboration with key stakeholders to
gather valuable insights and ensure alignment with design
objectives and community needs.

Willing and able to be part of any Civil Defence Emergency
Management response that the Council is involved in as an
organisation either through supporting other districts or through
our own EOC.

Respond to the changing needs of the Council and performing
tasks as required that may achieve our Community Outcomes,
Levels of Service or directives from our Governors, working to our
values of Ta matou mauri and our competency framework.

A degree of flexibility and adaptability is demonstrated.
Demonstrates management of health, safety and wellbeing.
Information and advice is accurately provided in a
professional and timely manner.

Reports are clear, accurate and timely providing well-informed,
evidence based advice that supports the effective governance of
Council recreation spaces.

Presentations are clear, concise, accurate. Complex information
is presented in a well structured, accessible manner that enables
understanding of issues, options and potential outcomes.
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Person Specification

Education/Qualifications
Minimum requirement for the role: Technical focus specialisation, Specialist Degree Level 7

University Specialist Degree (Bachelor (NZQA Level 7))

Specifications and/or

. . A tertiary qualification in resource management, recreation, parks/open space
further information:

planning or related field.

Demonstrated success in the management of parks planning projects

Knowledge/Experience

Minimum requirement for the role: 4-5 years

Needs to draw on relevant longer-term experience specific to the job and work
demands, acquired over time.

Further information: Knowledge of relevant legislative framework including understanding of the

Reserves Act 1977 or demonstrated ability to read and interpret legislative
documents. Experience working with key planning documents such as district
or city plans. Knowledge of development contribution process and experience
in recreation planning or authorship of key strategic documents.

Attributes

Ability to develop relationships and work effectively with people of widely varying backgrounds and interests. Acumen in
reading and interpreting policy documents Self awareness - Role models organisational values and modifies behaviour
to suit the situation. Taking ownership - Owns the issue to resolution and focused on problem solving. Collaboration -
Contributes, co-operates and supports others, encourages effective relationships across the organisation. Community
and customer focus - Respects diversity, upholds the Council's customer promise. Open and effective communication -
Shares relevant information with others effectively. Best value solutions - Solutions focused to deliver service
improvements. Being innovative and adaptive - Focuses on continuous improvement, keeps stake holders fully informed.
Planning and organising -Manages time and workload effectively, decisions/actions align with Council policy/procedures.

Skills

- Flexible and willing to learn and contribute to the work plan of the team

- A high level of conceptual thinking; the ability to see the ‘helicopter view’ and to plan accordingly.

- The ability to humanise planning, design and actions to ensure that people and our communities remain at the core.
- Critical thinking, and the ability to consider the potential and practical implications of strategy and policy

- The ability to bring together and communicate complex information

- Strong knowledge of public policy and local government environments.

- Excellent oral and written communication skills and the ability to formulate plans, develop policy and write reports

- Interpersonal skills which enable the jobholder to relate to and work effectively with a diverse range of people.
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Core Competencies

Taking Ownership

Accepts responsibility Community & Customer
and is accountable Focus
Self for actions. Views actions and services
elf-awareness through our customers eyes.

Understands their
behaviour and its
impact on others.

[ ]

Collaboration

Works r—
proactively
with others.

Shi

O-+-0

Best Value Solutions
Works with a solutions-

focused mindset. Planning & Organising

Coordinates our
resources to best effect.

Being Innovative &

Open & Effective Adaptive
Communication Continuously finds better
People are connected and ways of doing business.

know what is going on.

Key Requirements for all Council Staff

v" Embrace principles contained in Ta Matou Mauri, model the Council’s values and continuously seek
self-improvement regarding our core competencies.

v Participate in Civil Defence training programmes and exercises and assist effectively in disaster recovery and
business continuity planning.

v' Take reasonable care for the health and safety of yourself and others at the WDC (including visitors,
volunteers, contractors, and general public). Comply with any reasonable health and safety instruction, policy
or procedure and ensure that all hazards, risks and incidents in the workplace are reported.

v' Manage information of all activities within the Council's corporate business and information systems according
to information management policies and procedures.

v Ensure that proper account of tikanga Maori and the Treaty of Waitangi is taken in all activities.

v' Maintain an effective partnership with mana whenua as provided for in our agreements and understandings
between Council and Te Ngai Tuahuriri Rlnanga.

Amendments to Position Description

From time to time it may be necessary to consider changes in the Position Description in response to the
changing nature of our work environment — including technological requirements or statutory changes.

Position Description approved by  Manager Community & Recreation Date February 2025
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	TRIM: 241015178740
	KPI: Green Space (recreation) Planning

	KPI 1: Key planning documents and legislative requirements
	KPI 2: District planning and growth for community green space provision
	KPI 3: Easements and covenants
	KPI 4: Professional Development
	Measure: Provide general planning advice for Greenspace team. Advise on resource consent conditions and negotiate and monitor reserve development agreements for new subdivisions. 

Assist the Team Leader in preparing a ten year development plan for Greenspace and associated facilities including sports grounds. Provide evidence as required on behalf of Greenspace as an expert for hearing processes.  
	Measure 1: Provide professional planning advice to drive the development of policy and strategy to ensure the community and recreation needs (both current and future) of facilities, programs and services meet community and market needs.

Take part as an active member of project control groups to support the development of policy and strategy as well as action plans for future delivery.
	Measure 2: Work with the District Plan Review team to update and ensure ongoing quality control of key open space chapters. 
Continue to work with developers and key Council departments on growth areas, subdivision and planning requirements for new assets and outline development plans.  
	Measure 3: Provides quality planning advice and negotiation regarding easements, covenants, esplanade strips/reserves and other mechanisms for achieving the District’s Green space plan.
	Measure 4: Maintain skill base by agreeing a professional development plan with the Design and Planning Team Leader.  Professional development activities may include reading, on line training and/or attending training sessions
	KPI 6: Gives effect to Te Tiriti o Waitangi/Treaty of Waitangi and partners effectively with Te Ngāi Tūāhuriri Rūnanga when required.
	KPI 7: Relationship management and engagement 
	KPI 8: Civil Defence, this is a responsibility of all Council Officers. 
	KPI 9: Carry out other duties as may be required
	KPI 10: Report writing and presenting 
	Measure 6: Has cultural awareness, understanding protocols and the importance of our partnership with local Rūnanga  
Attends training on cultural awareness and te reo as required
	Measure 7: Develop key relationships with various community groups, elected representatives and key stakeholders as appropriate, in the planning and development of public spaces
Communication with Council and/or Community Board and any relevant Committees is respectful, appropriate and in a timely manner.
Proactive engagement and collaboration with key stakeholders to gather valuable insights and ensure alignment with design objectives and community needs.
	Measure 8: Willing and able to be part of any Civil Defence Emergency Management response that the Council is involved in as an organisation either through supporting other districts or through our own EOC.  
	Measure 9: Respond to the changing needs of the Council and performing tasks as required that may achieve our Community Outcomes, Levels of Service or directives from our Governors, working to our values of Ta matou mauri and our competency framework. 

A degree of flexibility and adaptability is demonstrated.
Demonstrates management of health, safety and wellbeing. 
Information and advice is accurately provided in a
professional and timely manner.
	Measure 10: Reports are clear, accurate and timely providing well‑informed, evidence based advice that supports the effective governance of Council recreation spaces. 

Presentations are clear, concise, accurate. Complex information is presented in a well structured, accessible manner that enables understanding of issues, options and potential outcomes. 
	Specific Education / Qualifications: A tertiary qualification in resource management, recreation, parks/open space planning or related field.

Demonstrated success in the management of parks planning projects
	Attributes: Ability to develop relationships and work effectively with people of widely varying backgrounds and interests. Acumen in reading and interpreting policy documents  Self awareness - Role models organisational values and modifies behaviour to suit the situation. Taking ownership - Owns the issue to resolution and focused on problem solving. Collaboration - Contributes, co-operates and supports others, encourages effective relationships across the organisation. Community and customer focus - Respects diversity, upholds the Council's customer promise. Open and effective communication - Shares relevant information with others effectively. Best value solutions - Solutions focused to deliver service improvements. Being innovative and adaptive - Focuses on continuous improvement, keeps stake holders fully informed. Planning and organising -Manages time and workload effectively, decisions/actions align with Council policy/procedures.
	Skills: - Flexible and willing to learn and contribute to the work plan of the team  
- A high level of conceptual thinking; the ability to see the ‘helicopter view’ and to plan accordingly.
- The ability to humanise planning, design and actions to ensure that people and our communities remain at the core.
- Critical thinking, and the ability to consider the potential  and practical implications of strategy and policy 
- The ability to bring together and communicate complex information 
- Strong knowledge of public policy and local government environments.
- Excellent oral and written communication skills and the ability to formulate plans, develop policy and write reports
- Interpersonal skills which enable the jobholder to relate to and work effectively with a diverse range of people. 
	MinimumEducation: [Technical focus specialisation, Specialist Degree Level 7]
	Experience further information: Knowledge of relevant legislative framework including understanding of the Reserves Act 1977 or demonstrated ability to read and interpret legislative documents.  Experience working with key planning documents such as district or city plans. Knowledge of development contribution process and experience in recreation planning or authorship of key strategic documents.  
	Experience: [4-5 years]
	MinimumEducationDetail: University Specialist Degree (Bachelor (NZQA Level 7))
	ExperienceDetail: Needs to draw on relevant longer-term experience specific to the job and work demands, acquired over time.
	Position Description Approved by: Manager Community & Recreation 
	Approved date: February 2025
	Purpose of Position: The purpose of this role is to strengthen community wellbeing by planning and shaping high‑quality public places and spaces, and by leading the development of future policy, strategy, and planning frameworks for the District.

The role delivers urban design advice for new and evolving urban and civic spaces, and provides strategic planning input into the Long Term Plan, District Plan, and subdivision processes. It develops proactive, recreation‑focused planning and design solutions that improve community outcomes in the public realm.

The role provides current advice on relevant legislation and regulatory frameworks such as the Reserves and Conservation Acts, responds to property and landscape planning enquiries, and contributes to the preparation and ongoing review of reserve management plans and Greenspace policy documents.
	Responsible to: Design and Planning Team Leader 
	Responsible For: Nil
	Internal 2: Mayor, Councilors, Elected Representatives/Committees
Management Team and Human Resources
Community and Recreation Department
Plan Implementation and District Planning Unit 
Project Delivery Unit
	External 2: Te Ngāi Tūāhuriri Rūnanga; Public; Legal Advisers; Central Government Agencies/Ministries; Regional and Local Authorities; Community Groups/Advisory Groups; Land Developers; Suppliers/ Consultants; NGOs; Te Kōhaka o Tūhaitara;  
	Delegated authority: no
	Delegated authority limit: 0
	Budget responsibility : no
	Vetting requirement: no
	Childrens Act: Off
	Core or non-core worker: []
	Position Title: Recreation Planner
	Location: [Rangiora Service Centre – Ashley Building]
	Contract Type: [Permanent]
	Date: February 2026
	Department: [Community & Recreation]
	Unit: [Greenspace]
	Team: [Design & Planning]


